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Marion County Jail II 
Indianapolis, Indiana 

 

 

 

Inmate Mail Information 
All correspondence addressed to inmates/residents must be sent through the United States Postal 
Service (USPS) and comply with USPS Regulations. 

All general correspondence must be received in a standard legal or letter size envelope. 

The facility will provide services for inmates/residents to send correspondence by registered, certified, 
or insured mail as long as the inmate/resident pays all associated costs according to current postal 
regulations. 

In order to process mail in a timely manner, all incoming and outgoing mail must contain the inmate's 
commitment name, gallery number, mailing address for the facility, senders/receivers full name (first 
and last) and full address.   

Inmate's last name, first name, Gallery#  Example:  Doe, John Gallery# 116257 
Institution name    Marion County Jail II 
Mailing Address    730 E. Washington Street 
City, State Zip Code    Indianapolis, IN  46202 
 
Envelopes with initials or nicknames of inmates will not be delivered.   

All incoming mail sent to an inmate will be opened, inspected and may be read and searched for 
contraband before being delivered.   

Inmates will be permitted to receive only the following information through routine mail: 

i. Written correspondence (no limit to number of pages).  Correspondence may be written on 
greeting cards, but cards containing electronic or other non-paper parts, cards constructed in 
such a way to permit concealment of contraband, or cards larger than 8" x 10" will not be 
permitted; 

ii. Photographs.  Photographs will be allowed as long as they are not Polaroid, negatives/slides, 
photo albums, photos of current or former employees, or any nude photos. 
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The following items are considered prohibited to be contained in general correspondence: 

i. Stick on labels or stamps that appear to contain contraband; 
ii. Items that are glued, taped, stapled, or otherwise affixed to a page; 

iii. Maps of the city where the facility is located or surrounding communities. 

Incoming mail shall be disapproved for mailing or delivery to an inmate if any part of it: 

i. Depicts or describes plans to escape or commit criminal activities; 
ii. Depicts or describes plans to introduce contraband into or out of the facility; 

iii. Depicts or describes threats to the safety and security of the facility, or creates a clear and 
present danger of violence and physical harm to a human being; 

iv. Is written in code or a foreign language when the inmate understands English; 
v. Contains obscene material; 

vi. Attempts to forward unauthorized correspondence to a third party; 
vii. Encourages deviate sexual behavior which is criminal, in violation of facility rules, or detrimental 

to the rehabilitation of inmate, which include, but are not limited to: 
a. Pictures; 
b. Drawings; 
c. Photographs which display or suggest vaginal, rectal, or oral penetration by a person or 

object; 
d. Ejaculation; 
e. Bestiality; 
f. Sadistic or masochistic behaviors; 
g. Child pornography or the suggestion of child pornography. 

viii. Contains information which may enable one or more inmates to ascertain the time(s), date(s), 
and/or location(s) of upcoming off-site appointments or transports; 

ix. It contains personal identifying information, such as a birth certificate, social security number, 
driver's license number, etc., of individuals other than the inmate and his immediate family. 

Inmates are not allowed to receive supplies and postage in incoming correspondence. 

Items which may be received in packages are books and magazines from the publisher and/or vendor, 
eyeglasses and contact lenses.  Books and magazines may not be sent from the general public, only from 
a recognized publisher, distributor, or authorized retailer.  There is no limit to the number of packages 
that may be received; however, all items approved must fit into the inmate's unit property box. 

  

 
Procedures for Sending Money 
Funds must be sent in the form of a money order or cashier check made payable to the inmate.  All 
incoming funds must clearly indicate the inmate's name and gallery number.  DO NOT send cash or 
personal checks.  All funds will be posted to the inmates trust account. 
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Emergency Notifications 
In case of an emergency, please contact Chaplain Joshua Stacy at (317) 266-0882 option 4. 

 
 

Visitation Frequently Asked Questions 

Who can visit?  
Anybody who is on the inmate's visitation list may visit.  Only one (1) adult and one (1) child are allowed 
to visit at a time. No visitor is allowed to visit an inmate if a No-Contact or Restraining Order exists 
between the visitor and the inmate. 
 

How do I get approved for visitation?  
When an inmate is assigned to Marion County Jail II, he is given a blank visitation list upon which he can 
place the names of the individuals that he would like to have visit.  Only the inmate may add or delete a 
visitor from their list.  Visitation lists may be changed every sixty (60) days. 
 
Visitors that are on probation or parole must have the Probation or Parole Officer send permission to 
the Warden for the visitor to visit.  Permission may be approved or disapproved by the Warden or 
designee. 
 

How do minors get approved to visit?  
As long as the minor is accompanied by an approved adult, the child may visit.  Disruptive or ill-
mannered children will not be tolerated.  The accompanying adult will be held responsible for the child's 
behavior.  No unattended children will be allowed in the facility at any time. 
No children under seventeen (17) years of age or younger will be allowed to visit without being escorted 
into the visitation room by the custodial parent or legal guardian.  Proof of guardianship must be shown. 
 

How long does the application process take?  
There is no application; the inmate needs to write the name on the visitation list.  There could be a 
seven (7) to ten (10) day waiting period once they are assigned to Marion County Jail II. 
 

How will I know if I've been approved?  
You may call the appointment number, (317) 266-0017, and they can inform you if you are on the 
visitation list. 
 

What are the days and times of visitation?  
The visitation office is open Tuesday through Saturday, except for scheduled holidays when there is no 
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visitation.  Regular visits are taken by telephone appointment only and are scheduled one (1) business 
day in advance of the desired visit day (Saturday for Tuesday, Tuesday for Wednesday, etc).  The 
appointment schedule line is open from 9 am to 1 pm, Tuesday through Friday and 8am to 12pm on 
Saturday or until all appointments are full.  Once the sessions become completely booked, the 
appointment line will no longer be answered.  The appointment number is (317)266-0017. 

Visitation sessions start at 8:45 am and end at 4:15 pm, Tuesday through Friday, and start at 7:30 am 
and end at 2:15 pm on Saturday. 
 
Inmates may request a special visit for visitors traveling more than three hundred (300) miles one (1) 
way.  The request must be in writing and submitted to the Chief of Security at least seven (7) days prior 
to the visit. 
 

How long can I visit?  
Inmates are allowed one (1) thirty (30) minute visit a week.  Visitors must arrive thirty (30) minutes prior 
to a visitation appointment.  If a visit is cancelled it will still count as a visit for the week. 
 
Once a visitor has arrived in the visitation area, they are not allowed to leave the area for any reason, or 
the visit will be cancelled.  
 
Visitors must remain seated at all times during the visit and hands are to be visible at all times.  Inmate 
or visitors using inflammatory comments, profanity, cursing, or threatening language will have the visit 
terminated. 
 
Visitors under the influence of drugs or alcohol will not be allowed into the facility. 
 

Where do I park when I arrive at the facility?  
Visitors will park in the parking lot located on the west side of the facility. 
 

Will I be searched?  
Visitors may be searched by a scanning device and/or frisk or pat searched. 
 

What is the dress code for visitation? 
Visitors must be dressed in appropriate clothing.  No shorts or skirts above two (2) inches higher than 
the knee, no see through clothing, no clothing with obscene wording, no gang related clothing, and no 
hats.  Visitors must wear undergarments.  All shirts must have sleeves and cover the shoulders (no halter 
tops, sleeveless shirts, spaghetti straps).  No tight or revealing clothing (no cleavage or stomach 
showing) is permitted.  Orange clothing and open toed shoes are not allowed.  No sandals, flip flops, or 
house slippers should be worn.   
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Visitors will not wear coats or jackets while on the visit.  Coat hooks are available inside the visitation 
room. 
 
During winter months, visitors will be allowed to dress accordingly, however, excessive layers of clothing 
will not be permitted. 
 

What type of identification do I need to be allowed into the facility? 
Picture identification is required for all visitors sixteen (16) years of age and above.  Approved picture ID 
will be in the form of a valid driver's license or a state issued ID.  Passports, work ID's school ID's, and 
military ID's are not valid picture ID's used to enter the facility.  
 
Birth certificates must be provided for visitors fifteen (15) years of age and younger. 
 

What items am I allowed to bring to visitation? 
Visitors are allowed to enter the facility with car keys and/or a locker key, a photo ID, and up to $20, but 
the visitor is responsible for such items. 
 
If you are bringing an infant with you, you will be allowed one (1) diaper, one (1) bottle, and a few wipes 
carried in a clear plastic Ziploc.  Diaper bags will not be permitted. 
 
Any visitors found with contraband, which is in violation of the law, will have their information provided 
to local law enforcement and could face possible arrest. 
 
The following items are not permissible into the facility: 

i. Tobacco and lighters or any such items; 
ii. Food or drinks; 

iii. Drugs or alcohol; 
iv. Cell phones; 
v. Pagers; 

vi. Purses; 
vii. Diaper Bags; 

viii. Briefcases; 
ix. Money in excess of $20. 


